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MMoaokenne
0 3amuTe, XpaneHun, ofpaboTre U nepeIade NEPCOHATLHBIX TAHHBIX paboOTHHKOB

TAY KO 0010 K1K0CLU
1. Obwmue noaokenns

Hactosmee Tlogosense paspadoTano B cooTBeTCTBHH co ¢T. 24 Konetutymm P® o1
12.12.1993r. (¢ M3MEHEHUAMN 1 10N0 HeRHaMU). Tpakaanckin koaekcor PO o1 26.01.1996r N
14-@3 (¢ wsmenenusMn # F0n0aHeHmAMI ), Tpyaostiv Kojtekeom o1 30122001 N 197-¢rd
(eaepanenpiu 3akonamu o1 27.07.2006r. No 149-03 w06 HHQOPMALHH.  HUOPMUTHO LN
TEXHOTOTHAX | O 3aunTe nHpopmaimmy, o1 27.07.2006r. No 1352-03 «O nepeoHatsHbIX TaHHbIX ).

Hactosiwiee Tlonoxenne pacnpocTpanseTcs Ha seex COTPYAHUKOB, U BCE PabOTHMKH J0IKHEL
OBITb O3HAKOM/IEHBI ¢ 3THM [T0N0KeHHEM N0 POCTHCE.

I.1. Ilepconanehpie nanHbie paboTHHKA — HHDOPMALISL. HEOGX0IMMAS padoToaaTe k) B CBSITH
YCTAHOBICHHEM TPYAOBBIN OTHOWEHHH H KACAIOLIAACK KOHKPETHOro paboTHuka, OHH BETIOUAKT §
ceba: onosHaBatenbHbie aanHsie (PHO. 1ata 1 MecTo pOICHHI, Tpy10Bas Ouorpadus padoTHuKa,
(paxtbl Gnorpadmu): MuHbIe XapakTepUCTHKN PadoTHIKA (FPasKAAHCTBO, HATHYHE HAVIHBIX TPV,108,
H300PETEHHIT 1 TJL): CBEICHHS O COMEHHOM MONOKEHHN: COCTABE CEMbH! COLMATBHOM [OMOKEHHH;
CIyKeOHOM  MOTOMKEHHH:  HaBbikax: © (MHAHCOBOM monowenmu, K MPeIOCTABIAEMBIM
NEPCOHATLHBIM JaHHbBIM PASOTHHKA OTHOCHTCH HH(OPMALINA. COASPIKALIASCS B TPYIORON KHIKKE, B
CTPAXOBOM - CBHACTEILCTBE  [OCYAAPCTBEHHOTO  MEHCHOHHOIO  CTPANOBAHHS: HuopMalns  ob
00pasoBanmil. KBATH(HKALIH: HHDOPMALUA METHLHHCKOTO XAPaKT epa: HHGOPMAIKA B A0KVMEHTax
BOMHCKOIO - VHETA M B IPYTHX  LOKYMEHTAX, KOTOPLIC COMACPAAT  UHHBIC,  HeODNG U b
puGoro_‘laTc:up B CBHSH C TPy A0BLIMH O THOIUCHUANM Y.

1.2. OGpaGoTKa NEpCOHANbHBIX JAHHLIX PabOTHMKA OC) IUCCTBAACTCA B UeAaX oOecreyeHis
COOIOACHNS 3aKOHOB i APYIHX HOPMATHBHO-TIPABOBEIX 4KTOB.

1.3. Palotomatens Bnpase NpOBepATb MEPCOHATBHBIE AHHBIS pabOTHHKOBR ¢  LEeIBi0
thopmupoRanI KAAPOROTO pesepsa.

L4, Ilpu mpreme na paGory. sakmoueHH TPYAOBOIO JA0TOBOPA. 3aN0THEHAN aHKETHBIX JTaHHbIX
padoToaatenb He HMEET IPABO NMOdyHalh i 0G0GIIATL HHYOPMALUI) O PEIHTHOBHBIX, MOIHTHYCCKHX
M APYTHX YOKRACHHAN padoTHuKE.

1.5. Bee nepeoHansHele 1anuble paboTHUKa padoToaaTenh MOIYYdeT TOIBKO OT HEFO CaMoro,

1.6. PaGotonarens monyuaer n oBpabaTsiBaeT JaHHBIE O YACTHOM HUIHM paloTHHKA TOBKO C €10
NHCBMEHHOTO COracHs.

1.7. PaGotozatens cooliuaerT paSOTHHKY UeTH. NPeANONIOKHTENLHBIC HCTOYHUKH. Croco0bl
NOIYHEHAA  NCPCOHATLHBIN TaHHBIX. XADAKTEP [EPCOHATLHLIN AaHHBIX M [OCIEICTRH OTKAMA
PabOTHHEA 14Th NHCbMEHHOE COTIACHE HA 11X 0.1y HeHIE,

1.8, [loayyars DepeonatbHLIC 1aHHBIE PASOTHHROB Hid OCHOBAHHN SUEOHL MOIY 1T HATO Olbe
optansl. Lenenonnstii (pont PO, Dona conmanbHoro ctpaxosannn PO, Qeaepaiunan duenekits
Tpyaa. MenoipsoBanne NepCoOHANLHLIX TaHHBIX PabOTHHKA AONYCTHMO TOJBKO B COOTEETCTEBHH ¢
UCTAMHE, ONpeCTHBUIMMH HX nojyueHue. Ilepenaua nepeoHanbHbIX NaHEbIX PAGOTHIKA BOIMOAKHA
TOABKO € COrNacHs paboTHHKA, €CTH HHOE He TIPEAYCMOTPEHO 3AKOHOAATETLCTROM,

1.9. Pabotozareis MMeeT NpaBo coOMPaTh MEpPCOHATBHYIO HHPOPMALIHID. COMEPKAIINVIOCH B
AOKYMEHTax. NPe10CTABICHHbIX pabOTHHKROM NPH NpHeMe Ha paboTy.

1.10. Pabotoaatens mpon3soanT pacuet i BLITUIATY HATOTOB 44 padOTHHKA My TeM VICPHAHHA NN
M3 3apaboTHOR nuatel, paboToaaTens MMEET IpaBO codupaTh NPeAYCMOTPEHHble HanororbiM
Kozekcom Pd ceenenns o Hanoromarensimke.




1.11. Jlannoe [lonomenne npenoTBpan@er HECAHKUMOHHPOBAHHLI 10CTYIN K Hudopyalim, e
NPOTHBOIPABHOS KOMMPOBAHME. HCKAKEHHE. HCMOIb3OBANME 1IPEIHAMEPEHHOTO PACIPOCTPAHEHNIS
HEIOCTOBCPHOM HHPOPMALMH, HCTIOIB30BAHNE HHPOPMALHN B IIPECTYIHBIX H KOPBICTHBIX LE/InAX.

2. Topsi1ok Xpanenus, HCNOIL30BAHNS 1 MEPeATH NEPCOHAILHBIX 1aHHBIX paboTHHKA

XPHHEHHE NEPCOHATBHBLIX  AaAHHBIX JIOMKHO HCKTHOMATE HA YIpary WiIH  Ux  HelpaBHALIOoe
HCNOIB30BAHHE,

2:05 Xpanem-le. BbLAAYa TPYI0BBIX KHHKCK (I}'GJHKQTM TPYAOBLIX KHHIKCK ). XPAHCHHC [ITHYHBIN
Aen pabOTHHKOB M MHBIX JOKYMCHTOB. OTPakaOLIMX [NEPCOHAIbHBIC JaHHBIE pPabOTHHKA,
BOBJATAKOTCH HA J1eI0NPOH3BOINTENS.

2.2. lepcoranpHple AaHHBIC PabOTHHKOB BMECTE C HEOOXOAMMBIMH JOKYMEHTAMH OCTAIOTCH Y
pui-)(}'iﬂ,‘laTE:Eﬁ HIH JHUOA. OTBETCTBEHHOID 34 0¢0pM“’l€HHt‘, fpHeMa W XPaHSHUA JTHYHBIX €7
COTPYAHHKOB. [lopsiok XpaneHus TPYIOBLIX KHHKEK VCTaHOBleH MHCTpyKuMeil no janomHeHuio
TPYAOBBIX KHHECK,

2.3, Pabotojatens 00eCneunBacT XpaHeHHe NePBHYHBIX JOKYMEHTOB, CBA3aHHbIX ¢ ofpaboTkoil
JIOKYMEHTALMHK 110 YUeTy TPYyZa. KaJpoB W olaTel Tpy/a B opradusanuu. B Syxrantepun xpaHarca
AORYMCHTR! 110 YHETY HCOONBIOBAHHUA pﬂﬁO'-IGFU BpECMCHH H PAcHMETOBR C© [EpCOHalIOM MO OIiarte
TPy A,

2.4. Hpu aepeiade  NepeoHalbHEBIN  JTAHHLIX PaﬁOTHI-'IKEl pilﬁ(’!‘l'l.‘rfll’lTi‘.‘lI: JOMKCH COG.IK\.lﬂTb
CAeaVIOLRE TP edoBanuA;

- He conbLlars NepecoHanbLHLIC JaHHbIe p‘dﬁ(l'l'l!l{h‘al 'Epﬁ‘ThL‘ﬂ CTOPOHES 0C3 [HCEMEHHOTO COLUCHA
paﬁomnxa. 3d HCKIHOHCHHCM CIVHaes, Koljad 1o |-|cnﬁ\u.l|.1\|u B LCHAX [NPCANIPeHIcHIA YIPOibl
JKHIHW M 310POBBIO Pa0OTHHKA. & TAKKE B CIVYASX, YCTAHOBICHHBIX (eAEPATbHbIM 3aKOHOM:

- HE COoODI@ATH NepecoHalIbibIe aHHble padOTHHKA B KOMMEPYECKHX Le/IAX §e3 ero MUCLbMEeHHOro
COrllacus,

2.4.3. llpeaynpenuts Iull. TOIYHAOLWMX [EPCOHATEHEIE 1aHHBIE paGOTHMKA. O TOM. 4TO 3TH
J@HHBIC MOLYT ObITH HCMOJL3OBAHLL JIHILIL B Uelax, 118 KOTOPHIX OHH COD(’)LI.U:HH. H T]JEGDBaTb oT
ITHX ML NOATBEPWICHHUA TOTO, YTO T0 HPARHII0 cobwaero. Jluna, [OAY4AIIKHe nepeodanbHble
JAdHHBIC puﬁu'l‘muca. 00A30HBLL CODMIOIATE PeWHM CCKPETHOCTH lKOI[(f]]H,'lﬁ'HiLIlﬁ_’IhHOCTH}. ﬂ‘dHHDL’
NOJOKEHHE HE pacnpocTpansacTcd Ha obOmen NepcoHANBHBIMH  JT8HHBIMH paﬁOTHHKOB B MopAlke,
YCTAHOBJICHHOM (elepaibHbLIMH 3aKOHAMH:

244, Paspematr 70CcTYD K TIEPCOHAIBHBIM IAHHBIM PabOTHHKOB TOIBKO CHELHANBHO
YIOAHOMOUSHHEIM THLIAM. TPH 2TOM VKA3aHHBIE THLIA JOMTKHBI UMETh npase noavuare TOABKO T¢
MepCoHAbHBIE JAHHBIC PAGOTHHKA. KOTOPbIe HEOOXOAMMBI JLT1SL BLITOIHEHHS KOHKPETHLIX (hVHKILAI:

2.4.5. llepesasars nepeoHanbuble Janubie padOTHHEA MPSACTABITCIAM pabuTiukon B HOPH RS,
vetaHosaeHHOM TR PM. u orpanssusars 313y mHOPMALHIO TOILKO TEME HEPCOIL BB LAY
pabOTHHKA. KOTOPBIE HEOONOAMMBI [ BBINIOIHCHHA Y KA3AHHBIMI [IPE/IC TABHTEAAMH HX (Yl

2.5. Tepeaaya nepcoHalbHbIX JJaHHbIX PAOTHHKA B IPee1ax OpraHu3atuu:

2.5.1. Paboromatens npeaocTaBaser MHQOPMAUMK) W HHBIE CBEASHUH, HeoOXOIHMblE a7
MPOBEPKH  [IPABMIBHOCTH HCYHC/ICHHA M VIUIATE!  HAIOroB, 00A3aTeNbHLIX nnarexed B
FOCYIAPCTBCHHYIO GIU,'DKCTI[}'EO CHCTEMY: JOKVMEHTH O F[,'[aTC)!\’t‘CHOC()'SHOCTHl CBEICHHA O
YHCICHHOCTH, COCTaBe pa\.'IOTﬂ.!OLLlH_\. 3apaﬁomuﬁ [IATE H YVCIAOBHAX TPYAd. O HATHHHH CBODOAHBIX
pElﬁD‘ﬂt.\ MECT, JOKYMCHTBL o0 o1sare HA0roB Mo T]JC!SDB&HHK) OPraHoB BJacTH MIPABACHNSA.
MPAaBOOXPAHHTEIBHEIX OPTAHOB, KOPHIHYECKHY JTHIL, HMEHOLIMX Ha 3TO npaso.

2.5.2, llpeaocrasasevas WHGOPMAIHA MOKET ObITH YCTHOI HIH NHCBLMEHHOM, BO BTOPOM CTvdae
— 3ABEPEHA NMCYATLIO H NOANHCAMH OOpPECICHHBIX THIL

3. Obs3annocTn paboTOIATE I N0 XPAHEHNUIO H 3AUIHTE NEPCOHATLHLIN TAHHBIX PABOTHHKA

3.1. Padotonarent ODeCTIeUNBACT SHAILATY NePCOHLIBHAIN JIIHEBIN p;:(m FPHHEQD 0L HelpUBoMephora
HX HCIOIB3OBAHHMA MIAH VTPATBL 34 C4Cl COOCTBEHHBIX CPEaCts B HOPHIAKS. NCTAHOBICHHOM

heepanbHEIM 3AKOHOM,
3.2. PaBotonatenk 2HaKOMHT PAaGOTHHKA MO POCHUCH CO BCEMH BHYTPEHHHMH IOKYMEHTAMH,

KacaioWMMHes nopsaaka o0paboTKH. NEpeiad NepCoHAibHBIX JaHHBIX PaGOTHHKOB, O MpaBax M
00A3aHHOCTAX B 9TOH o01acTy.



3.3, Paboronarens oOecneduBacT OCTYN K [EPCOHAIbHBIM JaHHBEIM paGOTHHKA TONBKO
VIIOTHOMOYEHHBIM JIHLAM,

34, CpoGoaupit  gocryn Kk uHGopMauun o pabOTHHMKAX. XPAHAGHCA B KOMOBKOTEpAX.
JanperaeTcs U BCeX COTPYIHHKOB YUPEAACHH, 38 HCKTHOUYSHHEM pyroBoautTens. Oyxraarepos u
JEONPOH3BOAHTENA.

3.5. Pykosoautens sakpeniser 8 llpikase no YupexIcHHK pacnpeiacicite odssanuocTel no
00paboTKe NepcoHATLHLIX daHubX, Cpelil OTBETCTBEHHBIX THLU JETONPOHIBOINTE L HMEET NPABo
J0CTYIA KO BCCM MEPCOHATLHBIM J1aHHbIM paboTHIKa: OyXraiTep HMeeT OPaBo JOCTYIIA K CBeAeHHAM
0 cykeOHOM NONOKEeHHH. O 3aHUMAaeMol JOKHOCTHON HArpy3Ke. cocTaBe CeMbM, K CBENCHHAM,
MMEIOLIMM  OTHOLIEHHE K HAYMCTIEHHIO 3apaGoTHON MA4TBL HATHCAGHHIO HATOTOB H  HHbBIX
ofs3arenbHbIX naTeskell. 3amecTHTens pykoBoAMTeas Mo MBP HMeeT OTHOWICHHE K CHEICHUAM O
KBATHHKALNH, OnbiTe paboThl, 0 HATHYHA METOIHUYECKHX pazpadoTok.

3.6. 3anpemmaetcs 06padoTKa HHGOPMALMH B MPHCYTCTBHH HHBIX THIL KPOME HMEKOIIHX [IPABO
JOCTYIA K [EPCOHANLHBIM JaHHbIM paboTHHKA. PYKOBOIWTEIP XPAaHUT AOKYMEHTBI (TpYyIOBBIE
KIGKKK B cefide). pexomenayercs npu ofpaboTKe JaHHBIX € NOMOLIBK) KOMOLIOTEPA 3aKPLIBATH
naposiem (aiiapl. HMEIOLIHE TICPCOHATBHBIC TaHHbIE,

4. [Mpasa paloTHHKOB HA 3AMHTY NEPCOHAILHBIX IAHHBIX

4.1. Coraacno ¢1r.89 TK Pd padoTHHEN HMEIOT NPaBo Ha:

4.1.1. Hoauyio uudopmaitiio 00 HX MepcoHaTbHBIX aHHBIX B 00paboTKe ITHX TaHHBIX!

4.1.2. Cpoboanbiii GecnaaTHLI J0CTYN K CBOHM [I€PCOHANBHBIM JaHHBIM, BKIIOYAR [PABO HA
nonydexue konuit  moboil  sammen. comepwaiiell  NepecoHANbHBIE JAaHHLIC paboTHHKA, 3a
HCKIIHOMEHHEM CIIYYAEB, NPEIYCMOTPEHHBIX (he1epaTbHBIM 3aKOHOM:

4,1.3. Onpenenenne CBOHN NPEACTABATENEH AN JALMTE CBONN MEPCOHATLHLIX 1AHHKIX:

4.14. Joctyn K MEAMUMHCKOH JIOKVMEHTALUMH. OTPAKAOLICH COCTOAHHE HX  $10POBLI. ¢
MOMOMILEO METHIMHCKOIO pabOTHHKA 110 HX BRGOPY:

4.1.5. TpeGopanue 00 HCKTIOUSHHM HIH HCIPABICHHM HEBEPHbIN HIH HEMOIHBIX NEPCOHAILHBIX
JABIX. @ TAKKe aHHBIX. oOpabortaHHbix ¢ Hapyuienuem TpeGoBaHuii TK P®. Ilpu orkaze
paboTofatens UCKTIOUATE HIN HCMPABHTL NEPCOHANbHBIE JaHHble pabOTHHKA OH MMeeT [paBo
JWABHTE B OHCBMeHHOH (opme pafoToIaTemO O CBOEM HECOTTACHH C COOTBETCTBYIOLIHM
o0ocHOBaHNEM TAKOTO HecortacHs. [lepconatbHble TaHHBIE OLEHOYHOTO XapaKTepa paGoTHHK HMeeT
MPaBo I0NOIHHTE 3aABICHHEM. BRIPA/KAIOLHM ero coDCTBEHHYIO TOUKY 3PeHH;

4.1.6. TpeGosanue 00 m3Belwennn padoTodaTeneM BCex JIHIL KOTOPBIM PaHHee ObiIH COOOIIeHbI
HEBEPHBIE MM HENO/HbIE [1E€PCOHabHbIe AaHHble padoTHHKA, 000 BCEX NPOM3BEASHHBIX B HHUX
HCKTIOUCHHAX. HCIIPABISHHUAX HIH J0TOTHEHHAX]

4.1.7. PabOTHHKH 1071KHbI ObITH O3HAKOMIEHB! 1101 pOCNHCh ¢ HacToauuM [lonokennem. C 31oii
HeNBI0 B YUPSKICHHH OPranuiyercs u sejeres AypHan 03HakoMIeHHs paGOTHHKOB ¢ HACTOALLIM
Ionoxenuem.

4.1.8. Obwanosanue B ¢yl TOOBIN HENPABOMEPHBIN JIGHCTBIIT W Ge3aeficTis padoro1alels
npH 00paloTke M 3dILHTE €10 NEPCOHATLHBIX TaHHBIX.

5. OrBercTBEHHOCTL PAdoTOAATENS M /THIL, OCYIIECTB/ASKOMNX PATOTY ¢ NEPCOHANLHBIME
JAAHHBIMH

5.1 Jluua. BMHOBHbIE B HAPYUIEHHH HOPM, PEryJHMpYIOUMX Mo1yyeHue, odpaboTKy W jaluTy
NEPCOHATBHLIX NAHHBIN PA0OTHHKA, HECYT IMCUMILIMHAPHYIO, &IMHHHCTPATHBHYIO. IPAMIAHCKO-
NPABOBYIO HH YTOTOBHYK) OTBETCTBEHHOCTE B COOTBETCTBHH € (Je1€PATBHBIMHE 3aKOHAMH.

5.2 K cOTpyaHMKY. OTBETCTBEHHOMY 3@ XPaHeHHe MepCoHAIbHON HH(OpMalMy paGOTHHKOB,
paboToAaTe b BIPABE NPUMEHHTE OAHO H3 IUCUMITHHAPHBIX BILICKAHHIT, NpeayeMOTpeHHBIX ¢1.192
TK P®, a umenno: 3ameyauHe, BLIFOBOP, YBOIBHEHHE TI0 COOTBETCTBYKONIMM OCHOBaHMAM. K
AHCUMMIHHAPHOH OTBETCTBEHHOCTH MPHBIEKAIOTCH TOIBKO Te PabOTHHKIL KOTOPBIE 110 yCAOBHAM
CBOHN TPYAOBLIX J0TOBOPOR 00432 bl COOMOIATH NPABHITA PAOOTEI ¢ MEPCOHANLHBIMH JTAHHBIMH,

5.3, Paborojarens Bnpape PacTOPrHYTL TPY/0BOI 10TOBOP N0 CBOCH HHHLMATHBE 1P
pasrialeHitn OXPaHAeMON 3AKOHOM TAHHbBL CTABLIET WIRCCTHOM PADOTHIKY B CBAM ¢ OO THEHHEA
MM TPY,I10BbIX 00S3aHHOCTEI.



